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	SINGHEALTH RESEARCH FACILITIES AUDITORIUM
c/o SingHealth Office of Research
Block A, #02-01, 7 Hospital Drive, Singapore 169611



Booking Request Form

* Incomplete form will be rejected
	Full Name of Applicant (Dr/Mr/Ms/Mdm)



	Name of Organisation



	Address



	Department


	Designation



	Contact No. 


	Mobile No.


	Fax No.

	Email Address



	Date(s) of Event


	Time

	Title of Event



	Type of Event



	Any other requests




Rental Charges (not inclusive of GST)
	Facility
	Seating Capacity
	Seating Arrangement
	Hourly Rate (office hours)
	Hourly Rate (after office hours)
	Total Cost

	Auditorium
	138
	Standard Lecture Style
	$50
	$75
	


Note: 

· Cleaning charges ($35 per day) is applicable for the rental of Auditorium.

· Extra charges applicable if there are damages to equipment/facilities or spillage requiring special cleaning.
· Special seating layout should be carried out by your own manpower.

· No food and drinks are allowed in the Auditorium.
· Please inform the participants to bring a sweater or jacket as the Auditorium can be cold.
Standard Equipment List included in Rental Charges

1. Basic Stage Lighting

2. In-house Sound System

3. LCD Projector

4. Laptop with MS Office (Available upon request)

5. Rostrum with 1 microphone

Additional Equipment and Facilities Charges for Auditorium Rental 

(not inclusive of GST)
	Item
	Charges Per Day unless otherwise stated
	Please state number to indicate request

	Microphones

(Max of 4)
	$5.00 each
	

	Tables
	$5.00/Table
	

	Garden beside Auditorium
	$100
	


Charges for Technical Assistance

Technical assistance is required after office hours and a price quotation from a commercial company will be presented for approval.

Penalties

Penalty charges for “no-show” = Full rate applies.

Office Hours

Monday – Friday

:
8.30 am – 5.30 pm

Saturday  & Public Holidays
:
Closed

Contact

Tel No: 6323 7432/7510/7437 

Fax No: 6327 1137

	
	
	

	Signature of Applicant
	
	Date


	For SingHealth Office of Research Use:

Date Received:

Reference No:

Status:

Confirm / Rejected

Name and Signature of Staff

Date




SingHealth reserves the right to revise the rates without prior notification.
Last updated: 27 January 2011.
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